Revised Program Request Form
CA2
General Information 
	Institution submitting proposal
	

	Name, title, phone, and email of the person submitting the application
	

	Current program title
	

	Current CIP code
	

	Revised program title
	

	Revised suggested CIP code
	

	Standard Occupation Code (SOC) associated to the proposed program 
CIP (if changing)
	

	Degree/Certificate program description
	

	Number of credits for the revised degree and/or certificate(s)
	

	Proposed date of initiation
	

	Specialty accrediting agency
	

	Industry certification
	




Signature of College Official___________________________________ Date________

Signature of KBOR Official____________________________________ Date________


Revised June 2021, March 2024, July 2024, November 2024

Application for Revision of Existing Educational Program

Please respond to the following criteria in narrative form. Attach all required documents (CA-2a) and any additional supporting documents to the application as appendices. Provide complete answers to all criteria. 

Criterion I: Rationale for Program Revision
· Provide a detailed rationale for the program change including student and employer demand for the change
· Provide a letter from the Chair or Dean documenting college support and administrative rationale for the revision 

Criterion II: Curriculum
· Describe in detail how the revised program differs from the current program
· Complete and submit a CA2-a form listing all courses in the current program and courses in the revised program (CA2a changes should reflect updated institution degree map for program)
· List by prefix, number, title, and catalog description all courses (including prerequisites) to be required or elective in the revised program. 
· Program Degree map must be updated to include changes once approved. 
· Degree plan/map in application should match degree map on institution website 
· KBOR links individual institution Degree Map landing pages at https://www.kansasregents.org/students/advising-resources
· Please refer to Guidance on Academic Degree Maps at https://www.kansasregents.org/academic_affairs/performance-agreements

Criterion III: Admission and Graduation Requirements
· Describe the admission and graduation requirements for the revised program and detail how they differ from the current program

Criterion IV: Facilities
· Describe any changes to current facilities that are necessary due to the program revision
· Describe any new facilities required by the program revision. 

Criterion V: Resources
· Describe how the funding for the revised program differs from the current program funding
· If existing resources are not adequate to support the revised program, explain the additional resources needed and the source(s) of the funds

Criterion VI: Faculty 
· Describe faculty qualifications and/or certifications require to teach in the revised program and explain how they differ from the current program
· Describe plans for additional faculty to support the revised program
· Describe how the revised program impacts the current faculty, i.e. need for training on new equipment, new certifications
· Describe the plan for updating current faculty qualifications if needed

Criterion VII: Outside accreditation
· Describe plans for gaining or maintaining outside accreditation including a timeline, cost and funding source

Criterion VIII: Approvals
· Provide minutes that indicate approval of the revision from the following:
· Program Advisory Committee
· Curriculum Committee
· Governing Board
(including a list of all Board members and indicate those in attendance at the approval meeting)

Program Proposal Submission
· Please enter revised program into the Kansas Higher Education Data System (KHEDS)
· Please create a single PDF including all documents, and submit the completed application to the following: 

Charmine Chambers
Director for Workforce Development
cchambers@ksbor.org 

Crystal Roberts
Associate Director for Workforce Development
croberts@ksbor.org


